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MESSAGE FROM YOUR CLERK

AND COUNTY COMPTROLLER :"f

In addition, we extended our community outreach and

After winning the Charlotte County Chamber of
Commerce’s Business of the Year Award in 2021, the
Charlotte County Clerk of Court’s office didn’t rest on
its laurels in 2022!

This past year’s primary focus was providing better,
more efficient, and convenient services to all Charlotte
County residents. In early 2022, we held a special
passport event which helped families juggling hectic
work and school schedules by providing extended
office hours for processing passport applications and
taking FREE passport photographs. Later in the year,
we then launched a self-help legal section of our
website offering litigants without attorneys legal forms
to use in their cases. We also teamed up with the
Charlotte County Legal Aid Society to provide FREE 20
minute legal consultations for pro se litigants.
Additionally, we increased hours in our Murdock
passport office so Port Charlotte and Englewood
residents could more conveniently apply for and
receive their passports.

The last time a Clerk’s office branch existed in
Englewood was 2009, almost 15 years ago. Listening to
our local citizens, we responded by opening a new,
state-of-the-art Clerk’s office branch in Englewood this
year, which provides all our West County citizens more
services and convenience. Dedicating this office to the
Englewood community, as well as enhancing our online
services, resulted in a nomination for “Excellence in
Business” by the Englewood Chamber of Commerce.

Throughout 2022, our marriage license office offered
holiday-themed weddings. Valentine’s Day, Halloween,
Fall Festival, and Winter Wonderland were all
represented this year, and the couples married during
our holiday-themed weddings truly enjoyed their
special day at the Clerk’s office.

Our office not only accepts its responsibility for
providing high quality services to our community, but
it also feels an obligation to be a helpful community
partner within Charlotte County. Through bake sales,
raffle auctions, and pet food donations, as well as a
program which allows jurors to easily donate their
juror pay to a local charity rather than collect it, the
Clerk’s office provided monetary assistance to local
non-profits totaling over $24,000.00 in 2022.
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donations to Meals on Wheels of Charlotte County,
Virginia B. Andes Community Clinic, the Center for Abuse
and Rape Emergencies (CARE), Animal Welfare League of
Charlotte County, and the Boys & Girls Clubs of Charlotte
County.

In 2022, for the sixth straight year since I was first
elected in 2016, the Clerk’s office reduced its budget -
this year by 1.8% -- without eliminating the number or
quality of services we provide to local residents. As a
result, your Clerk’s office returned $794,533 in taxpayer
funds to the Charlotte County Board of County
Commissioners this year, despite rising staff health care
costs and increased Florida Retirement System (FRS)
rates. Since taking office in 2017, the Clerk’s office has
returned over 2.8 Million in taxpayer funds to Charlotte
County.

As the steward of all Charlotte County funds, the Clerk’s
office has an awesome responsibility making sure that all
funds are both safe and invested wisely. During 2022, at
its highest point the Clerk’s office we managed a
Charlotte County investment portfolio of 882 million,
which earned 6.3 million for the year. Since I took office
in 2017, over 39 million has been earned on county funds
controlled by your Clerk’s office.

Despite the many unique challenges brought about by
Hurricane Ian in 2022, the Clerk’s office increased the
number, efficiency, and convenience of its services, all
while reducing its budget and returning budget funds to
Charlotte County and supporting our local non-profits.
Since my first election in 2016, my goal has always been
finding ways to provide better, more efficient, and more
convenient ways of providing services to our citizens,
while still reducing our budgetary costs. Hard work and
an excellent staff has made this lofty goal attainable each
and every year. I look forward to continuing this
successful trend in 2023!

For more information about our office and to access all of
our new features, please visit us at CharlotteClerk.com.

Sincerely,



THE CLERK'S ROLE AS
A PUBLIC TRUSTEE

Provisions of the Florida Constitutions of 1838,
established the Clerk of the Circuit Court as an elected
public trustee and set in place at the county level a
system of “checks and balances” which has been proven
to serve the public for over 175 years.

The role as Public Trustee Is evidenced as follows:

COUNTY GOVENMENT

e Accountant and Auditor for the Board of County
Commissioners

e Collector and Distributor of Statutory Assessments

e Guardian of the Public Records, Public Funds and
Public Property

COURTS

e Ensures that the Court’s Orders, Judgments and
Directives are carried out within the parameters
allowed by Law.

e Maintains the Court’s Records.

e Collects and disburses the Court Fines, Fees and
Assessments.

e Collects and disburses Court Ordered Child Support
and Alimony Payments.

STATE GOVERNMENT

e Collects and disburses Documentary Fees and
Intangible Taxes for the Department of Revenue.

e Collects and disburses numerous fees and
assessments for the Benefit of State Trust Funds.

e Provides informational, financial, and statistical
data to the State Legislature, Supreme Court,
Florida Department of Law Enforcement, Auditor
General, Department of Health and Rehabilitative
Services, and Other State Agencies.

CITIZENS' PROTECTION

e As Custodian of County funds, the Clerk ensures that
the taxpayer’s money is managed according to Law.

e Provides Internal Audits of County government to
assure compliance and internal controls.

e Provides Access to Public Records.

e Audits reports of guardians in Guardianship cases.

e Provides assistance to citizens in accessing the
courts.

e Processes, maintains, and preserves court
documents to ensure that litigant’s court cases are
handled in a timely manner.

ACCOUNTABILITY AS A PUBLIC TRUSTEE

e The Office of the Clerk is a complex organization that
performs a wide range of record Kkeeping,
information management and financial management
in the judicial system and county government.

e In a study conducted by the Joint Select Committee
on Judicial Personnel of the Legislature, it was
calculated that the Clerk’s office performs over 1,000
constitutional and statutory functions or duties.

e With the magnitude of the impact that the Clerk’s
duties has on the peoples’ rights and property, it is
essential that the Clerk be accountable for his/her
actions.

Thus, the constitution and statutes decree that:

e The Clerk is governed by statutory authority in
carrying out the duties and functions of the office.

e As auditor and custodian of all county funds, the
Clerk is subject to State Auditor general rules and
regulations.

e The Clerk is subject to
independent audit firm.

annual audits by an

THE CONSTITUTION OF THE STATE OF FLORIDA

“A public office is a public trust. The people have the
right to secure and sustain that trust.” ARTICLE I,
SECTION 8

“There shall be in each county a Clerk of the Circuit
Court who shall be selected pursuant to the provisions
of Article VII, Section I.” ARTICLE V, SECTION 16

“The Clerk of the Circuit Court shall be Ex-Officio Clerk
of the Board of County Commissioners, Auditor,

Recorder and Custodian of all County funds” ARTICLE
VII, SECTION 1(d)
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CLERK OFFICE LOCATIONS

The State of Florida is divided into twenty (20) Judicial Circuits. Each circuit is comprised of a circuit court and
one or more county courts. Charlotte County is in the 20th circuit which includes Collier, Glades, Hendry, & Lee
counties. Three County Judges, four Circuit Court Judges and one Magistrate presides over Charlotte County.

The Clerk is responsible for the clerical business of the courts, including maintaining court records and case files,
issuing summons, warrants and violation of probation or injunction orders, entering judgments and managing court
related fees and fines, just to name a few of the over 1,000 other statutory requirements.

CHARLOTTE COUNTY JUSTICE CENTER

The Charlotte County Justice Center is located in Punta Gorda, the county seat. This is the main courthouse for all of Charlotte County.
The departments housed at the Justice Center include:

¢ Administrative Office of the Clerk
e Criminal Court Services

¢ Civil Court Services

* Employee Relations

« Information Technology

e Jury Services

» Marriage Licenses and Wedding Ceremonies
« Official Records

« Passport Services and Passport Photos

Charlotte County Justice Center | 350 E. Marion Ave. Punta Gorda, FL. 33950 | (941) 505-4716

MURDOCK

The Charlotte County Murdock Administration Center brings "service to the people” by offering convenience to residents in different
neighborhoods of Charlotte County, and serves as a branch office. Most services available at the Charlotte County Justice Center are
also available at the Murdock Administration Center. Departments housed in the Murdock Administration Center are:

¢ Administrative Office of the Clerk

e Comptroller/Finance

« Internal Audit

e Minutes

e Value Adjustment Board

« Official Records

» Marriage License and Passport Services

ENGLEWOOD

The Charlotte County Mac V. Horton West County e Official Records
Building provides another convenient location Traffic Payments
for us to offer services to residents in West Marriage Licenses
County. Many services available at the Justice Passport Photos
Center and Murdock Administration Center can

also be handled at this location:

2022 Clerk's Annual Report 5



ONLINE SERVICES
& E-FILING PORTALS

/\i/\ Criminal and Civil Court Records can be viewed on our website:

CharlotteClerk.com

Attorneys can file cases and documents via our e-file portal at:
MyFLCourtAccess.com

Official Records can be viewed on our website:

Recording.CharlotteClerk.com

Marriage License Application & Wedding Ceremony requests are available online at:
Marriage.CharlotteClerk.com

Tax Deed Sales can be viewed, and bids can be made at:

Charlotte.RealForeclosure.com

County Records can be viewed on our website:

Minutes.CharlotteClerk.com

Self-Help Services can be viewed on our website:
SelfHelp.CharlotteClerk.com

Wl

The Clerk of the Circuit Court and County Comptroller manages several
Board Services as required by Florida Statute and Florida Sunshine
Rules. Clerk Eaton has made many strides to ensure all services are
easily accessible. With direct emails to each department and forms that
were once only available for pickup are now available online FREE of
charge. These forms can be completed manually and submitted at our
office for filing.

Visit Self Help and Forms Online at:
SelfHelp.CharlotteClerk.com

All email sent to and from the Charlotte County Clerk of the Circuit Court
and County Comptroller is subject to the public record laws of the State
of Florida.

/* —~ CharlotteClerk.com



WHY WE EXISIT

To preserve the public trust Serving with compassion,
as guardians of the people's expertise, and efficiency in
records and assets. support of our community.

Working Together To Achieve Providing Exceptional Service
Shared Success With A Smile

Continuous Innovation And Dedication To
Improvement Principled Practice

*
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